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SCHOOL CRIME AND SECURITY POLICIES 

(CLERY ACT REPORTING)  

 
Overview of the Clery Act: 

 

The “Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics 

Act” is a federal law that requires institutions of higher education in the United States to 

Disclose campus security information (including crime statistics and information about 

safety-related policies). 

 

The Clery Act was named in memory of a student, Jeanne Clery, who was murdered and 

raped in her dorm room at Lehigh University in 1986.  Her attacker was also a student at 

the University whom Jeanne did not know prior to the attack.  Her parents championed 

laws, requiring the disclosure of the campus crime information, and the federal law that 

now bears her daughter’s name was enacted in 1990. 

 

The Act is intended to provide current and potential students and their families, as higher 

education consumers, with accurate, complete and timely information about safety on our 

campuses or “Clery Act Geography” so they can make informed decisions.  It is the 

School along with all mandatory reporters (known as Campus Security Authorities or 

CSAs) that bear responsibility for reporting.   

 

The following disclosures are based upon “The Handbook for Campus Safety and 

Security Reporting 2016 Edition”.    

 

For any information on the Crime and Security Policies (Clery Act, VAWA) please 

contact the President of the School listed below: 

 

Gary Lopuchovsky, President 

Address: P.O. Box 506, Lake Milton, Oh  44429 

Phone Number: (330)538-2216 extension 23 

Email Address: gary@tdds.edu 
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Policy Statement 

 

TDDS Technical Institute is committed to creating and maintaining an educational 

environment conducive to learning.  The School strives also to provide a safe and 

welcoming environment for all students and prospective students.  Due to the size of the 

campus, TDDS Technical Institute does not have a separate security department but does 

have Campus Security Authorities (CSAs) at both the main campus and the housing 

complex.  TDDS does not have any pastoral or professional counselors. The CSAs are as 

follows: 

 

Larry Braham, Safety Director (Main Campus) – (330)538-2216 ext 33 

Michael Pregibon, Housing Resident Manager (Housing Complex) – (330)360-9421 

 

If those individuals cannot be reached the following individuals may also be contacted 

about any violations: 

 

Gary Lopuchovsky, President/School Director – (330)538-2216 ext 23 

Dorothy Zitello, Assistant School Director – (330)538-2216 ext 16 

 

The School Director prepares this report annually to comply with the Jeanne Clery 

Disclosure of Campus Security Policy and Crime Statistics Act annually by October 1st  

(See Report Located at Attachment B). 

 

TDDS has established a decision team that meets at a minimum annually to review the 

Clery Act violations and ensure that the school complies with the regulations.  The 

Security Compliance Officer is the School Director and the other members of the 

Decision Team are the two CSAs and the Assistant Director.  The Security Compliance 

Officer (SCO) will keep all Crime Logs on electronic media, the SCO will upon request 

disburse information on Logs.  The Annual 3 years of Crime Statistics will be placed on 

the school website at www.tdds.edu and given to all students on the first day of school or 

at orientation. 

 

Campus crime, arrest and referral statistics include those reports to the Milton Township 

Police Department, North Jackson Police Department, the Ohio State Highway Patrol, 

CSAs, School Director and Assistant School Director.  These Statistics may also include 

crimes that have occurred off the campus premises (See definition of Geography below) 

 

Definitions for Clery Act Policy 

 

Decision Makers – TDDS Technical Institute has comprised a group of officials selected 

by the School Director/President who meet to review compliance with the Clery Act 

regulations.  This group makes recommendations to the SCO regarding any changes they 

feel are necessary.  The following school officials comprise the group of “Decision 

Makers” at TDDS Technical Institute: 

http://www.tdds.edu/
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Gary Lopuchovsky, President/School Director, SCO  

Dorothy Zitello, Assistant School Director 

Larry Braham, Safety Director 

Michael Pregibon, Housing Resident Manager 

 

Campus Security Authority (CSA): is defined in the federal regulation as any 

individual with significant responsibility for student and campus activity, including but 

not limited to student housing, student discipline, and judicial proceedings.  Campus 

Security Authorities (CSAs) are mandated reporters to the Department of Public Safety or 

designated School office for those reported allegations of Clery Act crimes which they 

receive in their capacity as a CSA, for inclusion into the annual disclosure of crime 

statistics.  The Clery Act requires all institutions to collect crime reports from a variety of 

individuals and organizations that are considered to be “Campus Security Authorities” 

under the law.  As mentioned above TDDS, because of its size, does not have a separate 

security department.  Therefore, crimes should be reported to the below CSAs or School 

Director or Assistant Director listed below: 

 

 

Gary Lopuchovsky, School Director – gary@tdds.edu 

Dorothy Zitello, Assistant School Director – dottie@tdds.edu 

Larry Braham, Safety Director – Larry@tdds.edu 

Michael Pregibon, Housing Resident Manager – mpregibon@neohio.twcbc.com 

 

All of the above individuals can be reached at (330)538-2216. If there is an emergency 

please call 911 or (330)259-1711 for the Police Department. 

 

Clery Act Geography: For the purposes of collecting statistics for submission to the 

U.S. Department of Education and for the inclusion into the TDDS Annual Report, Clery 

geography includes buildings and property that are part of the School’s campus, which 

include a subset of on-campus student housing where applicable , the school’s non-

campus buildings or property, and the public property within or immediately adjacent to 

and from our campus.  All Geography information is keep by the President in his Office. 

I. On-Campus is considered under the Act: 

i. Any building or property owned or controlled by an institution within the 

same reasonably contiguous geographic area and used by the institution in 

direct support of, or in a manner related to, the institution’s educational 

purposes, including residence halls; and 

ii. Any building or property that is within or reasonably contiguous to the 

above definition, that is owned by the institution but controlled by another 

person, is frequently used by students, and supports institutional purposes. 

 

Note: This would include the housing facility in North Jackson, Ohio and the Campus 

located in Milton Township, Ohio. 

   

II. Non-Campus buildings or property is considered under the Act: 

mailto:gary@tdds.edu
mailto:dottie@tdds.edu
mailto:Larry@tdds.edu
mailto:mpregibon@neohio.twcbc.com
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i. Any building or property owned or controlled by a student organization 

that is officially recognized by the institution; or any building or property 

owned or controlled by an institution that is used in direct support of or in 

relation to the institution’s educational purposes, is frequently used by 

students, and is not within the same reasonably contiguous geographic 

area of the institute. 

 

Note: This classification does not fit anything at TDDS Technical Institute. 

 

III. Public Property is considered under the Act: 

i. All public property, including thoroughfares, streets, sidewalks, and 

parking facilities, that is within the campus or immediately adjacent to and 

accessible from TDDS campus and housing facility.  Adjacent means 

those streets and sidewalks immediately bordering the TDDS properties – 

not streets a block away, for example.  It also does not include property 

that is not accessible from the on-campus property; for example if there is 

a fence between the campus property and the non-campus sidewalk, the 

sidewalk may not be within our Clery Act geography. 

 

Note: This would include Mahoning Avenue in North Jackson Ohio directly infront of 

the Housing Complex.  The Main Campus located in Milton Township would not have 

any Public Property because there is a fence in the front of the campus. 

 

Crimes Reported Under the Clery Act:  TDDS will report certain crimes specified in 

the Clery Act.  The School will compile statistics of reports made to the CSAs, officials 

at the school and local law enforcement, including, but not limited to: 

 

1. Murder – The willful (non-negligent) killing of one human being by 

another. 

2. Negligent Manslaughter – The killing of another person through gross 

negligence. 

3. Sex Assault (Sex Offenses) – Any sexual act directed against another 

person, without consent of the victim, including instances where the 

victim is incapable of giving consent.  Specifically, the four sexual 

assaults listed below: 

a) Rape – Penetration, no matter how slight, of the vagina or anus, 

with any body part or object, or oral penetration by a sex organ of 

another person, without the consent of the victim. 

b) Fondling – The touching of the private body parts of another 

person for the purpose of sexual gratification, without the consent 

of the victim, including instances where the victim is incapable of 

giving consent because of his/her age or because of his/her 

temporary or permanent mental incapacity. 

c) Incest – The sexual intercourse between persons who are related to 

each other within the degrees wherein marriage is prohibited by 

law 
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d) Statutory Rape – The sexual intercourse with a person who is 

under the statutory age of consent. 

4.  Robbery – The taking or the tempting to take anything of value from the 

care, custody, or control of a person or persons by force or threat of force 

or violence and/or by putting the victim in fear. 

5. Aggravated Assault – An unlawful attack by one person upon another for 

the purpose of inflicting severe or aggravated bodily injury.  This type of 

assault usually is accompanied by the use of a weapon or by means likely 

to produce death or great bodily harm. 

6. Burglary – The unlawful entry of a structure to commit a felony or a 

theft. 

7. Motor Vehicle Theft – The theft or attempted theft of a motor vehicle. 

8. Arson – Any willful or malicious burning or attempt to burn, with or 

without intent to defraud, a dwelling house, public building, motor vehicle 

or aircraft, personal property of another, ect. 

9. Liquor Law Violations – The violation of laws or ordinances prohibiting 

the manufacture, sale, purchases, transportation, possession, or use of 

intoxicating alcoholic beverages. 

10. Drug Law Violations – The unlawful cultivation, manufacture, 

distribution, sale, purchase, possession, transportation, or importation of 

any controlled drug or narcotic substance.  Also, the unlawful 

manufacture, sale, purchase, possession, or transportation of equipment or 

devices used for preparing and/or taking drugs or narcotics. 

11. Weapons Law Violations – The violation of laws or ordinances 

prohibiting the manufacture, sale, purchase, transportation, possession, or 

use of firearms, cutting instruments, explosives, incendiary devices, or 

other deadly weapons.   

12. Hate Crimes – A criminal offense that manifests evidence that the victim 

was intentionally selected because of the perpetrator’s bias against the 

victim.  Although there are many possible categories of bias, under the 

Clery Act, only the following eight categories are reported; Race, 

Religion, Sexual Orientation, Gender, Gender Identity, Ethnicity, National 

origin and disability. 

13. Dating Violence – Violence committed by a person who is or has been in 

a social relationship of a romantic or intimate nature with the victim.  The 

existence of such a relationship shall be determined based on the reporting 

party’s statement and with consideration of the length of the relationship, 

type of relationship, and the frequency of interaction between the persons 

involved in the relationship. 

14. Domestic Violence – defines as a felony or misdemeanor crime of 

violence committed: 

a) By a current or former spouse or intimate partner of the victim; 

b) By a victim that shares a child in common; 

c) By a person that is cohabitating with, or has cohabitated with, the 

victim as a spouse or intimate partner; 
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d) By a person similarly situated to a spouse of the victim under the 

domestic or family violence laws of the jurisdiction in which the 

crime of violence occurred; 

e) By any other person against an adult or youth victim who is 

protected from that person’s acts under the domestic or family 

violence laws of the jurisdiction in which the crime of violence 

occurred. 

15.  Stalking – Engaging in a course of conduct directed at a specific person 

that would cause a reasonable person to fear for the person’s safety of 

others or suffer substantial emotional distress. 

 
 

Procedures for Reporting Clery Act Crimes 

 

All faculty, staff, visitors to the campus or housing and students are encouraged to report 

all crimes and public safety related incidents to the Local Police department either in 

Milton Township (Main Campus) or North Jackson Police Department (Housing 

Complex) in a timely manner. 

 

Milton Township Police Department                 (330)259-1711 

North Jackson Police Department                      (330)538-3093 

General Emergency Call                    911 

 

All faculty, staff, visitors to the campus or housing and students must promptly and 

accurately report all suspected Clery Act Crimes and significant emergencies or 

dangerous situations occurring On-Campus Property, Non-Campus Property and Public 

Property to a member of the CSA at the Campus or Housing.  The Campus is locked each 

evening for security reasons and is only accessible by key.  

 

The SCO must gather the data used to prepare the annual crime statistics report and 

report the information before October 1 each year.  The SCO must attend mandatory 

training.  Must provide all prospective employees and students with a copy of the Annual 

Security Report.  The SCO will ensure that all newly hired employees are informed of the 

policies and procedures for reporting a Clery Act Crime.  Must have at least one meeting 

per year with the “Decision Makers” at TDDS for the Clery Act.  Must ensure that all 

newly enrolled students have a copy of the policy and understand the process for filing a 

report.   

 

The CSAs must report suspected Clery Act Crimes that are brought to their attention or 

that they personally witness.  They must ensure that a Reporting Form is completed as 

soon as possible and follow up immediately on an investigation.  They must log the 

information and make it available to the SCO timely.  CSAs must take any and all 

preventative measures or actions to ensure the safety and security of all staff, faculty, 

students and visitors. 

 

Reporting Crimes  
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Faculty and Staff should never attempt to apprehend or pursue a suspected criminal. 

Crimes or suspicious activity should be reported to a member of the CSA or CSO, or, if 

appropriate contact local law enforcement by dialing 9-1-1.  If you have any doubts about 

reporting an incident that has occurred, REPORT IT.  All reports with  CSAs may be 

disclosed on a voluntary, confidential basis and the CSAs can determine if the event 

constitutes a crime that has to be collected and statistically reported.  Timely reporting is 

always encouraged so that TDDS can issue timely warnings/emergency notices to the 

campus community. 

 
Campus Sex Crimes Prevention Act 
 
The Federal Campus Sex Crimes Prevention Act became effective on October 27,2002 
and requires all eligible institutions participating in Title lV federal Student aid programs 
to issue a statement advising the campus community where the state law enforcement 
agency information concerning registered sex offenders/predators may be obtained. 
Sex offenders are required to be registered according to the state law in the state in 
which they reside and are also required to notify appropriate state officials of each 
postsecondary school at which the offender is employed or a student. Any such offender 
is also required to give notice to the appropriate state authorities of any changes in 
enrollment or employment status at the postsecondary school. 
 
Registered Sex Offender Information 
 
Information regarding registered sex offenders in the State of Ohio may be obtained by 
accessing https://appgateway.drc.ohio.gov/OffenderSearch. 
 
To search for registered sex offenders anywhere in the United States, the National Sex 
Offender Registry can be accessed at: https://www.nsopw.gov. 

 

Campus Sexual Violence Elimination Act of 2013 (SaVE Act) 

 
The Campus SaVE Act requires schools to educate students, staff and faculty on the 
prevention of rape, acquaintance rape, domestic violence, dating violence, sexual 
assault and stalking. As part of TDDS Technical Institute’s compliance with the SaVE 
Act requirements for prevention and awareness, TDDS offers information to promote the 
awareness of sexual violence, domestic violence, dating violence, stalking and consent.  
This information is for incoming students and new employees.  This information will 
include:  A statement that these crimes are prohibited at the school; where to locate 
TDDS’s Violence Against Women (VAWA) Policy & Procedures and the definitions for 
consent, domestic violence, dating violence, sexual assault, and stalking located in the 
policies and procedures.  Filing a complaint and the contact information for the Title IX 
Coordinator (See Attachment A for this information). 
 
Sexual Violence Policy (including rape, acquaintance rape, domestic violence, 
dating violence, sexual assault and stalking) 
 

TDDS Technical Institute does not tolerate and prohibits any form of violence or 

harassment on school property which includes but is not limited to crimes of dating 

violence, domestic violence, sexual assault, and stalking.  This policy applies to all 

students and employees regardless of sexual orientation or gender identity.  If a student of 

TDDS becomes a victim of sexual violence TDDS will support the student by helping to 
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refer him/her to any outside resources needed to ensure for the safety of the student.  If a 

sexual violence situation takes place on TDDS property it is required by Local Police 

Authorities that we report all crimes that take place on school property. 

 

Filing A Complaint With TDDS (Sexual Violence including rape, acquaintance 

rape, domestic violence, dating violence, sexual assault, stalking and cyber-stalking) 

 

A Student may report sexual misconduct, including sexual harassment, sexual assault, 

domestic violence, dating violence, stalking, and cyber-stalking to the following offices: 

 

Criminal Complaint  

 

Emergency        911 

Milton Township Police Department                  (330) 259-1711 

North Jackson Police Department                       (330)538-3093 

 

Institutional Complaint 

 

Title IX Office – Gary Lopuchovsky, President       (330)538-2216 x 23 

      Dorothy Zitello, DOE            (330)538-2216 x 16 

 

The above Institutional Title IX Coordinators shall oversee the complaint process and 

accommodations for the student. 

 

Off-Campus Confidential Avenues 

 

Community Solutions Association of Warren Ohio 

320 High Street 

Warren, Ohio 44481 

(330)394-9090 

 

Rape Crisis & Counseling Center of Mahoning County 

535 Marmion Ave 

Youngstown, OH  44502 

(330)782-3936 

 

National Sexual Assault Hotline (800)656-HOPE 

 

Reporting Sexual Violence 

 

The school encourages anyone who is a victim or witnesses a crime on TDDS property to 

report the crime to a school official.  If a student is not comfortable speaking with 

someone then he/she can complete a reporting form.  The Reporting Form will notify 

school officials and will serve as a notice to the school for the purpose of triggering an 

investigation.  Any student who wishes to complete a reporting Form can do so by 

downloading the form from the TDDS website www.tdds.edu.  If you would like to 

http://www.tdds.edu/
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report anonymously you can drop the form in an envelope at the front desk or mail it to 

the school.  When a student or employee reports to the institution that the student or 

employee has been a victim of dating violence, domestic violence, sexual assault or 

stalking, whether the offense occurred on or off campus, the school will provide the 

student or employee a written explanation of the student’s or employee’s rights and 

options. 

 

Academic Accommodations 

 

TDDS is committed to ensuring the safety and well-being of both victims and witnesses.  

A student who has been a victim of a sexual misconduct may request an academic 

accommodation after a report of sexual misconduct.  Any individual who makes a request 

will receive an appropriate and reasonable accommodation.  Possible requests include the 

ability to take a Leave of Absence from the course and retake the course at a later date 

without penalty.  Pursuant to Title IX, in most cases of sexual violence or sex 

discrimination, TDDS will endeavor, to the extent practicable, to change the schedule or 

accommodations of the accused student prior to changing the schedule or 

accommodations of the victim.  The above Accommodations will be CONFIDENTIAL. 

 

Interim Measures 

 

In situations where it is necessary, TDDS will take immediate steps to protect victims 

pending the final outcome of an investigation.  These steps include the accommodations 

listed above in addition to issuing no contact orders.  Pending resolution of the complaint, 

the accused may be prohibited from contacting the victim and may be placed on 

suspension or denied access to the School.  Also, TDDS may change the course schedule 

of the accused.  The above Interim Accommodations will be kept CONFIDENTIAL.  

 

Victims should report to the Title IX Coordinator – Gary Lopuchovsky 330-538-2216 x 

23 gary@tdds.edu, Dorothy Zitello 330-538-2216 x 16 dottie@tdds.edu, 1688 N. 

Pricetown Rd Diamond OH 44412 

 

TDDS Disciplinary Proceedings 

 

TDDS disciplinary procedures will provide a fair, prompt, and impartial process from 

investigation to final result.  The investigation and any hearing will be conducted by the 

“Decision Makers” listed above. 

 

Parties are entitled to the same opportunities to have an advisor of their choice present at 

any hearing and related meeting.  The parties are responsible for presenting evidence on 

their own behalf.  Advisors may speak privately to their advisee during the proceeding, 

and cannot present evidence or cross-question witnesses.  Parties will be informed 

simultaneously in writing of the outcomes of the process.  If the alleged victim is 

deceased as a result of such crime or offense, the next of kin of such victim shall be 

treated as the alleged victim for purposes of disclosures to both parties. 

 

mailto:gary@tdds.edu
mailto:dottie@tdds.edu
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Following a final determination of an institutional disciplinary procedure for cases of 

rape, acquaintance rape, dating violence, domestic violence, sexual assault, or stalking, 

the following sanctions or protective measures may be imposed: Violators may be subject 

to suspension and/or expulsion from TDDS.  Once a final determination is made there are 

no appeals for both the accused and the victim. 

 

Please note:  The Title IX Coordinator is not expected to be a lawyer or police officer.  

The investigative and adjudication aspects of VAWA still need to be done in conjunction 

with local law enforcement and/or local domestic or sexual violence crisis centers.  

Students are not required to report any victimization to the school, police or local crisis 

center.  This is just a statement explaining that should a student report victimization to the 

school, investigative and adjudication will be to the best of the Title IX Coordinators 

abilities and those abilities do not include those that can better be performed by 

professionals with those skills. 

 
All proceedings must be prompt, fair and impartial from initial investigation to final 
result. A proceeding is defined in the proposed regulations as "all activities related to a 
non-criminal resolution of an institutional disciplinary complaint, including, but not 
limited to, fact-finding investigations, formal or informal meetings or hearings." The 
proposed regulations require that the Code of Conduct: 
 

• Have designated and reasonably prompt timeframes for the major stages 
of the grievance process that apply equally to the parties of the complaint, 
including the investigation and complaint resolution; 

• Be conducted by officials (which could include an attorney) who receive 
annual training on issues related to dating violence, domestic violence, 
sexual assault, and stalking and the procedure to conduct an investigation 
that protects the safety of victims and promotes accountability; 

• Include a statement of the standard of evidence that will be used during 
the proceeding; 

• VAWA does not prescribe a particular evidentiary standard, but OCR 
guidance directs the 'preponderance of the evidence standard' for Title IX 
purposes; The proposed regulations indicate that the process should: 

• Allow for an extension of timeframes for good cause with written notice to 
the accuser and the accused of the delay and the reason for the delay; 

• Be consistent with the institution's policies and transparent to the accuser 
and accused; 

• Include timely notice of meetings at which the accuser or accused, or both, 

may be present; 
• Provide the accuser, the accused, and appropriate officials timely access to 

any information that will be used after the fact-finding investigation and 
during informal and formal disciplinary meetings and hearings; 

• Be conducted by officials who do not have a conflict of interest or bias for 
or against the accuser or the accused;  

• Include in the results (which is defined as any initial, interim and final 
decisions by any official or entity authorized to resolve disciplinary 
matters within the institution) any sanctions imposed by the institution and 
must include the rationale for the result and the sanctions. Result will 
replace "outcomes," "resolution" and "final determinations" in statute 
regulations. 
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TDDS will conduct a timely review of all complaints of domestic violence, dating 
violence, and/or stalking. Absent extenuating circumstances, review and resolution is 
expected to take place within sixty (60) calendar days from receipt of the complaint. 
 

No member of the school community shall retaliate, intimidate, threaten, coerce or 

otherwise discriminate against a person who files a Title IX complaint, serves as a 

witness, or assists or participates in a Title IX proceeding in any manner.  Participants 

who experience retaliation should report the incident to the Title IX Coordinator.  TDDS 

will also provide written notification to students and employees about existing 

counseling, Health, mental health, victim advocacy, legal assistance, visa and 

immigration assistance, student financial aid and other services, available for victims, 

both within the school and in the community depending on the offense and what is 

applicable in the individual circumstance. 

 

Prevention for all Clery Act Crimes 

 

All students, faculty and staff members must be aware of their responsibility for their 

own security and the security of others.  Students, faculty and staff are encouraged to 

report all criminal activity or public safety related incidents to the local police and/or 

school administration as soon as possible because of the importance of preserving 

evidence that may assist in proving that the alleged criminal offense occurred or it may 

be helpful in obtaining a protective order.  TDDS does not employ campus security 

personnel nor does it employ professional or pastoral counselors.  While TDDS staff and 

security measures offer assistance with regards to safety concerns, ultimately, the primary 

responsibility for personal safety lies with the individual.  TDDS suggests the following 

precautions to help prevent Crime: 

General 

• Be aware! Recognize your vulnerability. 

• Report all suspicious persons, vehicles and activities to the CSAs. 

• Use the "buddy system" and watch out for your neighbor. 

• Keep your doors locked whenever you find yourself alone in a building. 

• Report lights that are out and any hazardous conditions immediately to the Safety 

Director. 

• If you see someone being victimized, get involved and notify the CSAs. 

Walking 

• Avoid traveling alone at night. 

• Confine walking to well-lit, regular traveled walks and pathways. Avoid shortcuts 

and keep away from shrubbery, bushes, alleyways, or any other areas where an 

assailant might be lurking. 

• Do not accept rides from casual acquaintances. 

• When walking to your vehicle or residence, have your keys ready in hand. 



13 | P a g e      T D D S  T e c h n i c a l  I n s t i t u t e  P o l i c i e s  &  P r o c e d u r e s  

 

• When being dropped off by taxi or private vehicle, ask the driver to wait until you 

get inside. 

• If threatened by an approaching vehicle, run in the opposite direction. The vehicle 

will have to turn around in order to pursue you. 

• When getting out of a car, take a look around to make sure that you are not being 

followed. 

• If you think you are being followed, cross the street and, if necessary, keep 

crossing back and forth. If you are pursued, call for help and run to a campus 

building, business, residence, enlist the aid of a passerby, flag down a passing 

motorist, or as a last resort pull a fire alarm. Do anything that might attract 

attention or summon assistance. If you are walking alone and someone passes 

you, check to be sure that person has continued walking in the other direction. 

• If you find yourself confronted by an assailant you must remember that while 

screaming and struggling may in some instances frighten off the assailant, in other 

instances you may further antagonize the assailant and bring forth a more violent 

reaction. Above all you must keep your head and assess the situation before 

choosing your course of action. Whether or not the assailant is armed or has made 

threats against your life should be a determining factor in your decision. The key 

word in this type of situation is survival. 

Housing  

• Keep the door(s) to your room or residence and windows locked at all times. 

• Report defective campus locks on windows and doors IMMEDIATELY to the 

resident manager at (330)360-9421. 

• Never sleep in an unlocked room or house. 

• Do not put your name or address on key rings. 

• Do not keep your room or residence and vehicle keys on the same ring. 

• If you lose the keys to your residence, have the lock(s) changed.  

• Women living alone should not use prefixes "Ms," "Miss," or "Mrs." On their 

doors or mailboxes. Instead, use the first initial and last name.  

• Do not study in poorly lit or secluded areas. 

• Require callers to identify themselves before opening your door. Campus 

residents should require official identification from all repair or service personnel. 

• Do not let strangers in to use your telephone. Direct them to a public telephone. 

• If you receive obscene or harassing telephone calls, or several calls with no one 

on the other end, immediately notify the resident manager or the local police 

department. 

• If you find that your room has been entered, DO NOT GO INSIDE. Go to a 

neighbor and call the resident manager at (330)360-9421. If you are already 

inside, DO NOT TOUCH ANYTHING. You may disturb evidence that is 

important to the police investigation. 

• If an intruder awakens you in your room, do not try to apprehend him. He may be 

armed or may easily arm himself with something inside the room. If he poses an 

immediate threat, get out of the room. 
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• If you see a suspicious person or vehicle on campus or in your neighborhood, 

IMMEDIATELY contact the CSAs or the local police department. Try to get the 

license plate number. 

• Do not allow strangers to follow you into your housing facility. 

MISSING PERSON NOTIFICATION POLICY & PROCEDURES 
 
Policy 
 
The HEOA of 2008 requires institutions of higher education to establish: 
 

• A missing student notification policy for students who reside in on-campus 
housing  

• A process for students to register a confidential contact for use under this 
policy 

• Procedures to implement this policy for students who reside in on- 
           campus housing  
 
If any member of the school community has reason to believe that a student may 
be missing, s/he should immediately notify the School Director at (330)538-2216 
x 23. This policy applies to students who reside in campus housing, including off- 
campus apartment units leased by the college for student residences and found 
to be missing or absent from the school for a period of more than 24 hours 
without any known reason or which may be contrary to usual patterns of 
behavior. A student will be considered missing immediately if  
his/her absence has occurred under circumstances that are suspicious or cause 
concerns for her/his safety. Such circumstances could include, but are not limited 
to; reports or suspicions of foul play, suicidal thoughts, drug use, any life 
threatening situations, or where a student may be known to be with individual(s) 
who may endanger the welfare of the student. 
 
Procedures 
 
If the initial report that a person is missing is made to a department other than the 
President, the staff member or faculty receiving the report will ensure that the 
President is contacted immediately. Students will be given the opportunity during 
the initial housing registration process to designate an individual(s) to be 
contacted by the school “in case of emergency”. 
 
Official Notification Procedures for Missing Persons 
 

1.  Any individual on campus who has information that a residential 
student may be a missing person must notify the President as soon 
as possible.  
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2. The President will gather information about the residential student 
from the reporting person and from any of the student's 
acquaintances: 

• Description  

• Clothes last worn  

• Where student might be  

• Who student might be with  

• Vehicle description 

• Information about the physical and mental well being of the 
student Up-to-date photograph  

• Class schedule  
 

3. Appropriate campus staff will be notified to aid in the search for the 
student. 

  
4. If the above actions are unsuccessful in locating the student within 

24 hours of the report or it is apparent immediately that the student 
is a missing person (e.g., witnessed abduction), the President will 
contact the North Jackson Police Department to report the student 
as a missing person and North Jackson Police Department will take 
over the investigation. 

 
5. No later than 24 hours after determining that a residential student is 

missing, the Housing Director or her designee will notify the 
emergency contact that the student is believed to be missing. 

 
6. Senior Administration will be notified in accordance with this policy. 

Drug Free Schools and Communities Notice 

The issue of drug abuse, misuse, and dependency concerns the entire School community, 

as well as our surrounding environment. The Drug Free Schools and Communities Act 

Amendment of 1989 Policy (Public Law 101-226) is federal legislation developed to 

eliminate illicit drugs and to initiate the intelligent use of alcohol on all college campuses, 

schools, and communities. TDDS is concerned with the quality of life on campus and 

believes that a rewarding School experience can only be achieved through the elimination 

of chemical abuses. Information is included below about drug and alcohol use and abuse, 

health risks, legal and School sanctions, resources and support services available to 

anyone with concerns about alcohol and drug problems.  

Unlawful consumption, distribution, possession or use of drugs or alcohol by students or 

employees on School property, in conjunction with School activities or inconsistent with 

the Code of Student Conduct is prohibited. Violators are subject to prosecution in 

accordance with applicable laws or ordinances, and also may be subject to School 

discipline. 
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TDDS Sanctions for Drug and Alcohol Violations 

Unauthorized consumption, possession or distribution of alcohol is a violation of TDDS 

Technical Institute rules located in the Student Conduct and Action Policy, located on 

page 14 in the student handbook. Sanctions will include, but are not limited to, 

attendance at workshops, educational sanctions, disciplinary probation, removal from the 

housing facility, strict disciplinary probation, suspension, dismissal, and other sanctions 

appropriate to the violation. Possession, use or distribution of marijuana or any narcotic, 

hallucinogenic or other drug in either the refined or crude form which is prohibited by 

law is a violation of the Student Conduct and Action Policy. Sanctions may include, but 

are not limited to, attendance at workshops, educational sanctions, disciplinary probation, 

removal from the housing facility, strict disciplinary probation, suspension, dismissal, 

and other sanctions appropriate to the violation.  

Substance abuse risks and penalties 

Alcohol 

Effects of Occasional and Extended Use 

liver disease, heart disease, pancreatitis, cirrhosis of the liver, hepatitis, Fetal Alcohol 

Syndrome, slowed reaction, high blood pressure, stroke, birth defects, cancer of the 

esophagus, mouth, throat, and larynx (voice box), breast cancer, colon cancer, rectal 

cancer, unconsciousness, memory loss, impotence, weight gain, premature aging, bad 

breath, infertility, heart attacks, stomach ulcers, colitis, unconsciousness 

Criminal Sanctions/Penalties 

• Purchase under 21: Maximum confinement of 180 days and fine of $1,000 

• Possession or consumption under 21: Maximum confinement of 180 days and fine 

of $1,000 

• Open container violation: Maximum fine of $100 

• Consumption in a motor vehicle: Maximum confinement of 30 days and fine of 

$250 

• Driving under the influence (legal limit .08): Maximum confinement of 180 days 

and fine of $1,000 

Marijuana 

Effects of Occasional and Extended Use 

memory and learning difficulties, distorted perception; difficulty in thinking and problem 

solving; loss of coordination; and increased heart rate, heart attack, burning and stinging 

of the mouth and throat, heavy cough, respiratory illnesses, cancer of the respiratory tract 

and lungs, decreased immune system functioning, depression, anxiety, personality 
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disturbances, altered neurological development in infants, drug craving, irritability, 

sleeplessness, increased aggression 

Criminal Sanctions/Penalties 

Possession or use: Ranges from rehabilitation programs to substantial fines and long-term 

confinement 

Sell, offer to sell, or distribute for sale: Penalty determined by amount of substance, with 

fines in large amounts (exceeding $1,000,000) and life imprisonment 

Cocaine & Crack Cocaine 

Effects of Occasional and Extended Use 

constricted peripheral blood vessels, dilated pupils, and increased temperature, heart rate, 

and blood pressure, restlessness, irritability, and anxiety, paranoia, depression, ulceration 

of the mucous membrane of the nose, cardiac arrest or seizures, respiratory arrest 

Criminal Sanctions/Penalties 

Possession or use: Ranges from rehabilitation programs to substantial fines and long-term 

confinement 

Sell, offer to sell, or distribute for sale: Penalty determined by the amount of substance, 

with fines in large amounts (exceeding $1,000,000) and life imprisonment 

Heroin, Opium, Morphine, Codeine and Demerol 

Effects of Occasional and Extended Use 

fatal overdose, spontaneous abortion, collapsed veins, infectious diseases including 

HIV/AIDS and hepatitis, infection of the heart lining and valves, abscesses, cellulitis, 

liver disease, pulmonary complications, pneumonia, cellular tissue death, malnutrition, 

low blood pressure, seizures 

Criminal Sanctions/Penalties 

Possession or use: Ranges from rehabilitation programs to substantial fines and long-term 

confinement 

Sell, offer to sell, or distribute for sale: Penalty determined by the amount of substance, 

with fines in large amounts (exceeding $1,000,000) and life imprisonment 

LSD, PCP 
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Effects of Occasional and Extended Use 

dilated pupils, higher body temperature, loss of appetite, sleeplessness, dry mouth, 

tremors, blocked speech, psychosis, extreme image distortion, violent behavior, 

flashbacks, hallucinations, increased heart rate and blood pressure, flushing, sweating, 

dizziness, numbness, drowsiness, convulsions, coma, heart and lung failure, ruptured 

blood vessels in the brain, death, affects memory, perception, concentration and 

judgment, paranoia, fearlessness, anxiety, may affect hormones related to growth, nausea, 

blurred vision, vomiting, drooling, loss of balance, delusions, catatonia, depression, 

weight loss 

Criminal Sanctions/Penalties 

Possession or use: Ranges from rehabilitation programs to substantial fines and long-term 

confinement 

Sell, offer to sell, or distribute for sale: Penalty determined by the amount of substance, 

with fines in large amounts (exceeding $1,000,000) and life imprisonment 

MDMA (Ecstacy) 

Effects of Occasional and Extended Use 

confusion, depression, sleep problems, severe anxiety, and paranoia, muscle tension, 

involuntary teeth clenching, nausea, blurred vision, faintness, and chills or sweating, 

increases in heart rate and blood pressure, brain damage, drug craving, rapid eye 

movement, acne-like rash, liver damage, Parkinson’s disease – stimulant (like 

amphetamine) and hallucinogenic (like LSD) effects 

Criminal Sanctions/Penalties 

Possession or use: Ranges from rehabilitation programs to substantial fines and long-term 

confinement 

Sell, offer to sell, or distribute for sale: Penalty determined by the amount of substance, 

with fines in large amounts (exceeding $1,000,000) and life imprisonment 

Barbiturates and Tranquilizers 

Effects of Occasional and Extended Use 

shallow breathing, slurred speech, sluggishness, fatigue, disorientation, lack of 

coordination, dilated pupils, disinhibition, sleepiness, impairs memory, judgment and 

coordination, irritability, paranoid and suicidal ideation, depression of the respiratory 

center in the brain resulting in death, tremors, elevated blood pressure and pulse, 

sweating, seizures, emotional instability, vision problems, sexual dysfunction, chronic 
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tiredness, menstrual irregularities, breathing disorders, hallucinations, vomiting, sleep 

and eating disorders 

Criminal Sanctions/Penalties 

Possession or use: Ranges from rehabilitation programs to substantial fines and long-term 

confinement 

Sell, offer to sell, or distribute for sale: Penalty determined by the amount of substance, 

with fines in large amounts (exceeding $1,000,000) and life imprisonment 

GHB 

Effects of Occasional and Extended Use 

coma and seizures, nausea and difficulty breathing, insomnia, anxiety, tremors, sweating, 

unconsciousness 

Criminal Sanctions/Penalties 

Possession or use: Ranges from rehabilitation programs to substantial fines and long-term 

confinement 

Sell, offer to sell, or distribute for sale: Penalty determined by the amount of substance, 

with fines in large amounts (exceeding $1,000,000) and life imprisonment 

Rohypnol ("Roofies") 

Effects of Occasional and Extended Use 

amnesia, death, muscle reaction, seizures, dependence, blackouts, dizziness, 

disorientation, nausea, decreased blood pressure, visual disturbances, gastrointestinal 

disturbances, urinary retention, headache, muscle pain, extreme anxiety, tension, 

restlessness, confusion, irritability, numbness, tingling, loss of identity, hallucinations, 

delirium, convulsions, shock, cardiovascular collapse 

Criminal Sanctions/Penalties 

Possession or use: Ranges from rehabilitation programs to substantial fines and long-term 

confinement 

Sell, offer to sell, or distribute for sale: Penalty determined by the amount of substance, 

with fines in large amounts (exceeding $1,000,000) and life imprisonment 

Ketamine ("Special K") 
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Effects of Occasional and Extended Use 

dream-like states and hallucinations, delirium, amnesia, impaired motor function, high 

blood pressure, depression, and potentially fatal respiratory problems 

Criminal Sanctions/Penalties 

Possession or use: Ranges from rehabilitation programs to substantial fines and long-term 

confinement 

Sell, offer to sell, or distribute for sale: Penalty determined by the amount of substance, 

with fines in large amounts (exceeding $1,000,000) and life imprisonment 

Inhalants 

Effects of Occasional and Extended Use 

unconsciousness, heart failure and death, suffocation, hearing loss, peripheral 

neuropathies or limb spasms, central nervous system or brain damage, bone marrow 

damage, liver and kidney damage, blood oxygen depletion, Kaposi’s sarcoma 

Criminal Sanctions/Penalties 

Possession or use: Maximum confinement of 180 days and $1,000 fine 

Note: The Ohio Revised Code and federal law distinguish amongst controlled narcotic 

substances by category. Ohio law classifies narcotics according to a schedule (Schedule I 

– Opiates; Schedule II – Opium & Opium derivatives such as cocaine; Schedule III – 

stimulants such as steroids and LSD; and Schedule IV – narcotic drugs). Penalties vary 

depending upon the Schedule of the narcotic. 

Note: Distribution of controlled substances in or near schools and colleges can result in 

penalties twice the regular penalty for the same offense. Trafficking in drugs can result in 

forfeiture of property including motor vehicles, vessels, money, real property and other 

personal property. 

Note: Use of ANY controlled substance to aid in committing a crime of violence 

(including sexual assault) is a violation of federal law that could be prosecuted in addition 

to the underlying crime. Penalties may be as great as 20 years in prison with the penalties 

increased if the perpetrator has a prior conviction or if death or serious bodily injury 

results from the use of the controlled substance. 

Resources 

The Safety Director at TDDS Technical Institute has information available upon request 

for Substance Abuse Professionals (SAP’s) located in the general area of the School.  The 
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School also has a Physician that is at the school approximately 3 or 4 times a month that 

may be consulted with concerning dependencies. 

Assistance Resources 

HOTLINES 

Alcohol & Drug Helpline 1-800-821-4357 

Alcohol Treatment Referral Hotline 1-800-ALCOHOL (252-6465) 

Center for Substance Abuse Prevention (CSAP) 1-800-729-6686 

Ctr. for Substance Abuse Treatment National Drug/Alcohol Treatment Referral Service 

800-662- HELP (4357) 

National Council on Alcoholism & Drug Dependence (NCADD) Hotline 1-800-622-

2255 

National Suicide Prevention Hotline 1-800-273-TALK (8255) 

Sexual Assault Hotline 1-800-656-HOPE (4673) 

U.S. Department of Education 1-800-624-0100 

NATIONAL SUPPORT SERVICES 

Al-Anon/Alateen Family Group Headquarters 1-800-344-2666 

Alcoholics Anonymous World Services 1-212-870-3400 

Marijuana Anonymous World Services 1-800-766-6779 

Nar-Anon Family Groups 1-800-477-6291 

Narcotics Anonymous 1-818-773-9999 

Policy and Procedures for Issuing a Campus Timely  
Warning Notice or an Emergency Notification 
 

Overview 

 
In the event of a substantiated serious safety concern, either on school property or in the near 
vicinity of the campus, numerous and diligent efforts are made to advise members of the 
campus community. The School takes its duty seriously to inform students and campus 
community members of threatening situations and how they can best protect themselves 
from harm. As a result, information about crime-related and other potentially threatening 
situations is provided in an accurate and timely fashion. The School will release information 
which can be used by students and other School community members to reduce their 
chances of becoming victims. These notices will be issued as a means of a "Timely 
Warning Notice" or an "Emergency Notification". 

 

Campus Timely Warning Notice Policy 

 
What Constitutes Issuance of a School “Timely Warning Notice”? 
School “Timely Warning Notice” is specifically related to compliance with the federal 
Clery Act, which requires colleges and universities to notify students and employees 
whenever there is a threat that a serious crime is ongoing or may be repeated, so that campus 
community members can protect themselves from harm. The Clery Act defines certain 
specific crimes that require a “Timely Warning Notice” to be issued when crimes are 
reported to Campus Security Authorities (CSA's) with significant responsibility for student 
and campus activities, campus safety, or the local police AND the reported crime(s) are 
believed to have occurred on campus, in or on non-campus buildings or property, or on 
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public property contiguous to the campus. 
 
Types of incidents or situations that constitute a School “Timely Warning Notice” being 
sent are: 

1. All Clery Act Crimes which represent a serious or continuing threat to the person 
         and/or property of students and employees, Examples include but are not limited to: 

- Criminal Homicide                 - Burglary             

- Sex Offenses                          - Motor Vehicle Theft 

- Robbery               - Arson 
- Aggravated Assault                - Hate Crimes 

      2. Emergency situations that are life threatening, Examples include, but are not 
          limited to: 
           - Tornado warning (tornado has been sighted and the National Weather Service has   
               issued a Tornado Warning). 

     - Large-scale environmental incident within or near a school facility (i.e. fire or  
         hazardous Material). 

     - Ongoing acts of violence or other criminal activity which present significant risk of   

        physical harm (i.e. active shooter). 
      3. Any act or immediate threat of interpersonal violence. Examples include, but are 
         not limited to: 

      - domestic or relationship situations 
      - hate crimes 

      - consistent pattern of violent behavior 

    4.  Serious acts or threats to campus-owned or personal property 

 
Timing, Content, and Decision Criteria for a school “Timely Warning Notice”: 
The warning should be issued as soon as the pertinent information is available because the 
intent of a school timely warning notice is to alert the campus community of continuing 
threats, especially concerning safety, thereby enabling community members to protect 
themselves. 
 
The issuing of a timely warning notice must be decided on a case-by-case basis in light of all 
of the facts surrounding a crime, including factors such as the nature of the crime, the 
continuing danger to the campus community and the possible risk of compromising law 
enforcement efforts. 
 
 
Clery Act regulations do not specifically specify what information should be included in a 
timely warning. However, because the intent of the warning is to enable members of the 
campus community to protect themselves, the warning should include all information that 
would promote safety. Generally, the warning will specify the type of reported crime, the time 
and location at which the reported crime occurred, and specific advice to the school 
community regarding steps to take to avoid becoming a victim and to protect themselves. 
 
Decision to Issue School Timely Warning Notice - Responsibility: 
The decision to issue a School Timely Warning Notice is made in coordination and 
consultation by at least two of the following personnel from the Decision Team.  In an 
extreme emergency, the notification process will be implemented at the sole direction of the 
School’s President or alternate.  TDDS has also communicated with local police requesting 
their cooperation in informing the institution about situations reported to them that may 
warrant timely warnings. 
 
Decision Team: 
Safety Director 
Assistant School Director 
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Housing Manager 
President 
 
Note: The decision to issue a School Timely Warning Notice shall include a specific 
designation of the School office or person to be responsible for overseeing the dissemination 
of the warning. 
 
How Campus Timely Warning Notices are issued: 

1. School Timely Warning notices will be issued to students and employees 
upon the confirmation of a significant emergency, dangerous situation, 
incident or crime, impacting the School community and/or the surrounding 
area. 

2. Upon receiving pertinent information of an emergency situation that requires 
an immediate response, the Decision Team will communicate and/or 
convene without delay to implement the notification process. In an extreme 
emergency, the notification process will be implemented at the sole direction 
of the School’s President or alternate. 

3. This information may be disseminated to campus community members via a 
variety of mechanisms or mediums. TDDS Technical institute will use one 
or more of the following means: 

- Standard Telephone 
- Cellular Phone 
- E-Mail 
- SMS Text messaging 
- Other methods deemed necessary that may be used in the  
   information dissemination process. 

The timely warning notice WILL NOT include any information that would identify 
the victim. 

 
Emergency Notification Policy 
 
What Constitutes Issuance of an Emergency Notification/Safety Alert? 
TDDS uses an Emergency Notification to notify students and employees in a timely manner 
when it is determined that there is a significant emergency or dangerous situation involving 
an immediate threat to the health or safety of students or employees occurring on campus. 
The notification to the campus community may contain only the information that is 
reasonably necessary to promote the safety of the campus community as dictated by the 
situation. An Emergency Notification will be released as soon as reasonably necessary and 
without delay, unless notification will compromise efforts to assist a victim, or to contain, 
respond to, or otherwise mitigate the emergency. After the initial notification, follow-up 
information must be disseminated to the community via the mediums stated below. An 
Emergency Notification can be related to criminal activity that is not subject to the timely 
warning standard required by the Clery Act, but is not necessarily related to criminal 
activity. Examples of situations that may constitute the College's decision to issue an 
Emergency Notification include, but are not limited to: 
 

1. Situations where serious injuries may or have occurred. Examples include, but are  
not limited to: 

   - building collapse 
   - train derailment 

   - fire 
   2.  Situations that cause major disruption to campus operations. Examples include, but 
        are not limited to: 

   - Transformer fire 

   - Weather-related situations 

   - Power outages 
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Decision to Issue Emergency Notifications - Responsibility: 
The decision to issue an Emergency Notification is made in coordination and consultation by 
at least two of the following personnel from the Decision Team.  TDDS has also 
communicated with local police requesting their cooperation in informing the institution 
about situations reported to them that may warrant an emergency response. 

 
Decision Team: 
Safety Director 
Assistant School Director 
Housing Manager 
President 

 
In an extreme emergency, the notification process will be implemented at the sole direction 
of the School’s President or alternate. Note: The decision to issue an Emergency 
Notification shall include a specific designation of the School office or person to be 
responsible for overseeing the dissemination of the warning. 
 
How Emergency Notifications are Issued: 
 

1. Emergency Notification messages will be issued to students and employees upon the  
   confirmation of a significant emergency, dangerous situation, incident or crime,  

         impacting the campus community and/or the surrounding area. 
 

2. Upon confirmation of an emergency situation that requires an immediate response, the  
Decision Team will communicate and/or convene without delay to implement the 
notification process. In an extreme emergency, the notification process will be 
implemented at the sole direction of the School’s President or alternate. 

 

3. This information may be disseminated to campus community members via a variety  
of mechanisms or mediums. TDDS Tech Institute will use one or more of the 
following means: 
 
   - Standard Telephone 
   - Cellular Phone 
   - E-Mail 
   - SMS Text messaging 

              - Other methods deemed necessary that may be used in the information  
                 dissemination process.  

 
4. Unlike a Timely Warning Notice which must be sent campus wide, an Emergency 

Notification may be segmented to a specific group of individuals in a designated 
building/area. If an Emergency Notification is issued, there is no need to issue a Timely 
Warning for the same circumstance. 
 

 Informing the Larger Community on Emergency Notifications: 
If the Decision Team determines that notification of audiences other than students and 
employees is necessary and appropriate, TDDS's procedures for disseminating emergency 
information to the larger community will include making pertinent information available on 
the School’s Web site (www.tdds,edu). In addition, the School will provide emergency 
information to the media and appropriate emergency response authorities (Police/Fire) as 
appropriate. 
 
Test Messages 
 
The Safety Director will conduct system tests once per year.  Tests will be announced in  
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advance by school wide e-mail notification.  These tests will assess the Emergency plans 
and capabilities of the school.  The school will evaluate after each test to determine if  
the Emergency Plans and Capabilities are working accordingly. The School will 
document each test and the documentation will be held by the President. 

 

TDDS Technical Institute Emergency Response  
 

Preparation for arrival of law enforcement and emergency response personnel. To make 

this program effective, students are required to familiarize themselves with the following 

emergency procedures. Nothing herein precludes any student, staff or faculty from 

contacting the appropriate local authorities in the event they feel the threat of physical 

harm or imminent danger. In the event of an emergency dial 9-1-1. It should be noted 

that when a live shooter is present that persons evacuating during the arrival of law 

enforcement should do so with their hands in the air, palms open and fingers extended. 

 

Student Emergency Response 

 

There is the potential for students to be involved in a variety of emergency situations for 

which appropriate action must be taken. These possible situations include incidences that 

may require emergency evacuation, emergency lockdown, external lockdown or to 

shelter in place.  

A. Emergency Evacuation – Evacuation is the movement of campus occupants 

from a dangerous or potentially dangerous location to a safe location. There are 

two types of evacuation: a fire evacuation and a non-fire evacuation. 

1. Fire Evacuation 

a. Evacuation is mandatory when a fire alert is activated. 

b. Follow authorized personnel’s (e.g. faculty, staff or fire department 

personnel, etc.) instructions. 

c. Assist people with disabilities, if possible. 

d. Do not attempt to reenter the facility unless directed to do so by authorized 

personnel. 

e. Evacuate to a safe distance and location from the building affected, away 

any access to the pond, fire lanes and not under power lines or near any 

fuel storage location. 

2. Non-fire Evacuation 

a. Will be initiated by campus personnel. 

b. Follow campus personnel’s instruction. 

c. Assist people with disabilities, if possible. 

d. Do not attempt to reenter the facility unless directed to do so by authorized 

personnel. 

 

B. Emergency Lockdown – Emergency lockdown is used to dramatically and 

rapidly enhance the level of security on our campus. By Locking all exterior, 

interior and classroom doors, staff can make it more difficult for dangerous 

person(s) in the vicinity of the campus to gain access to staff and students. 
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1. Lock or barricade doors of offices, classrooms and internal student/faculty 

areas of congregation. 

2. Close blinds, turn off lights. 

3. Remain quiet and out of sight. 

4. If live shooter is suspected, when barricaded in an area do not gather in one 

place or corner, take anything that can be thrown with you (e.g. pencil, pens or 

books should the intruder break through). 

5. Remain Quiet and out of sight. 

6. If outside when lockdown is declared, seek shelter away from the danger. 

7. If a fire alarm is activated during the lockdown, proceed with extreme caution. 

8. Do not open for people claiming to be public safety personnel unless you have 

an opportunity to view photo identification or are instructed to do so by a staff 

member that you recognize. 

 

C. External Lockdown – External lockdown creates a physical layer of security 

between the internal and external dimensions of the campus. In addition to locked 

entrances, this may also include a supervised entry and exit to campus facilities, 

and /or barricade to campus property (e.g. barricades or chains restricting access 

to campus parking or grounds). This lockdown allows staff and students to 

continue activities while maintaining access control to the campus and remain in 

an elevated state of security. 

 

1. Remain in classroom. 

2. Follow faculty and staff instructions. 

3. Remain attentive to any changes in status. 

 

D. Shelter in Place – sheltering in place procedures are traditionally utilized when a 

tornado is spotted, or there has been a chemical or biological incident outside of, 

but in proximity, to our campus and available information indicates that there is 

no adequate time to evacuate the building occupants to another safe location 

before dangerous contaminants reach the facility. 

 

1. Follow staff and faculty instructions. 

2. Assist people with disabilities, if possible. 

3. If you are outside when a shelter in place is declared, immediately seek an 

interior room or hallway with no windows. 

4. Remain in shelter until an “All Clear” is given. 
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ATTACHMENT A 
 

 

Definitions 

Sexual Harassment 

The unwelcomed sexual advances, requests for sexual favors, sexually motivated 

physical conduct, or gender-based verbal or physical that is explicit or implicit term or 

condition of employment (hire/fire, benefits) and/or substantially or unreasonably 

interferes with, limits or deprives an individual’s ability to participate in or benefit from 

the School's educational program and/or activities. Creates a hostile environment. 

Sexual Assault 

An offense classified as a forcible or non-forcible sex offense under the uniform crime 

reporting system of the Federal Bureau of Investigation. The terms include: Rape, 

Fondling, Incest and Statutory Rape, Dating Violence, Domestic Violence, Stalking, 

Dating Violence (42 U.S.C. 13925(a)), and/or Stalking (42 U.S.C. 13925(a) and Ohio 

Revised Code §2903.211. 

Sex-Based Offense Definitions 

Sexual Offenses means any sexual act directed against another person, without the 

consent of the victim, including instances when the victim is unable to give consent. 

Offenses include: 

• Rape: Penetration, no matter how slight, of the vagina or anus with any body part 

or object, or oral penetration by a sex organ of another person, without the 

consent of the victim.  

• Fondling: The touching of the private body parts of another person for the 

purpose of sexual gratification, without the consent of the victim, including 

instances where the victim is incapable of giving consent because of his/her age 

or because of his/her temporary or permanent mental or physical incapacity.  

• Incest: non-forcible sexual intercourse between persons who are related to each 

other within the degrees wherein marriage is prohibited by law.  

• Statutory Rape: non-forcible sexual intercourse with a person who is under the 

statutory age of consent.  

Domestic Violence: 

• The term “domestic violence” includes felony or misdemeanor crimes of violence 

committed by a current or former spouse of the victim, by a person with whom 

http://codes.ohio.gov/orc/2903.211
http://codes.ohio.gov/orc/2903.211


28 | P a g e      T D D S  T e c h n i c a l  I n s t i t u t e  P o l i c i e s  &  P r o c e d u r e s  

 

the victim shares a child in common, by a person who is cohabitating with or has 

cohabitated with the victim as a spouse, by a person similarly situated to a spouse 

of the victim under the domestic or family violence laws of the jurisdiction 

receiving grant monies, or by any other person against an adult or youth victim 

who is protected from that person’s acts under the domestic or family violence 

laws of the jurisdiction.  (42 U.S.C. 13925(a)). 

• Ohio Revised Code §2919.25 Domestic Violence*. 

• No person shall knowingly cause or attempt to cause physical harm to a family or 

household member. 

• No person shall recklessly cause serious physical harm to a family or household 

member. 

• No person, by threat of force, shall knowingly cause a family or household 

member to believe that the offender will cause imminent physical harm to the 

family or household member. 

* The full text of Ohio Revised Code §2919.25 is available at: 

http://codes.ohio.gov/orc/2919.25. 

Dating Violence: 

The term “dating violence” means violence committed by a person: 

• who is or has been in a social relationship of a romantic or intimate nature with 

the victim and 

• where the existence of the relationship shall be determined based on a 

consideration of the following factors: 

o the length of the relationship; 

o the type of relationship; and 

o the frequency of interaction between the persons involved in the 

relationship.  (42 U.S.C. 13925(a)). 

Stalking: 

• The term “stalking” means engaging in a course of conduct directed at a specific 

person that would: cause a reasonable person to fear for his or her safety or the 

safety of others; or suffer substantial emotional distress.  (42 U.S.C. 13925(a)). 

• Ohio Revised Code §2903.211 Menacing by Stalking. 

(A)(1) No person by engaging in a pattern of conduct shall knowingly cause another 

person to believe that the offender will cause physical harm to the other person or cause 

mental distress to the other person. 

http://codes.ohio.gov/orc/2919.25
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(A)(2) No person, through the use of any electronic method of remotely transferring 

information, including, but not limited to, any computer, computer network, computer 

program, or computer system, shall post a message with purpose to urge or incite another 

to commit a violation of division (A)(1) of this section. 

(A)(3) No person, with a sexual motivation, shall violate division (A)(1) or (2) of this 

section. 

* The full text of Ohio Revised Code §2902.211 is at: 

http://codes.ohio.gov/orc/2903.211. 

Please note: Definitions of crimes may be legislatively modified at any time and specific 

crime elements may vary by jurisdiction.  Additional offenses also may meet the defined 

elements of the crimes above (e.g. a trespass also may be considered stalking.)       

Consent 

 

Consent means intelligent, knowing, and voluntary consent and doesn’t include coerced 

submission.  “Consent” shall not be deemed or construed to mean the failure by the 

alleged victim to offer physical resistance to the offender.  Giving in is not the same as 

giving consent. The State of Ohio does not provide a definition of  “consent” in state 

statues relating to sexual crimes.  TDDS defines consent as follows: Consent must be 

informed knowing and voluntary.  Consent must be clear and unambiguous for each 

participant throughout any sexual encounter. 

 

 

All of the Crimes defined above in Attachment A above are prohibited at TDDS 

Technical Institute.  Students can get TDDS’s Violence Against Women (VAWA) 

policies and procedures and the definitions for Consent, domestic violence, dating 

violence, sexual assault, and stalking from the President of the School. 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

http://codes.ohio.gov/orc/2903.211
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ATTACHMENT B 

 
This Attachment contains the TDDS Technical Institute Annual Clery Act Report which 

is due by October 1.  This report is prepared by the President of  the school and any 

questions pertaining to this report can be directed to him: 

 

 

Gary Lopuchovsky, President 

Address: P.O. Box 506, Lake Milton, Oh 44429 

Phone Number: (330)538-2216 extension 23 

Email Address: gary@tdds.edu 

 








































